
Completing X-Ray Shielding Device Inspections 

Option 1. Mobile App: 

1. (1) At the bottom of the home screen, select “Scan” to locate the asset via the 
barcode label. (2) Alternatively, manually search the asset list to locate the item.  

 

OR 

(1) 

(2) 



2. Under the “INSPECT NOW” heading, to initiate the inspection and log observations.  

  



3. At the bottom of the list, select “Documents” to attach pertinent photos and other 
supporting information upon clicking on the “…” icon.  

 
 



4. After logging data, select “Mark Complete” to submit the inspection.  

 



 

Option 2. Desktop Version: 

1. Using a web browser, log into CampusOptics.  
 

2. On the home screen, select “Assets” on the left-hand menu bar.  

 
 
 
 
 
 
 
 

https://msstate.campusoptics.com/


3. Click on “X-Ray Shielding Devices”. 

 
 
 
 

4. Hit the “All X-Ray Shielding Devices tab and select the asset you aim to inspect.  

 
 
 
 
 
 



5. Click on the scheduled X-Ray Shielding Devices listed under the “NEXT 
INSPECTION” header.  

 
 
 

6. Under the “Actions” dropdown, click on “Complete”.  

 
 
 
 



7. Upon entering inspection data, click on “Complete Inspection” to log results.  

 
 
 

8. At the top right of the page, select the folder icon to attach pertinent photos and other 
supporting information.  
 
 
 



 

 

9. If you need to go back to attach photos and other supporting information to the 
inspection, be sure that you click back under the same inspection. It will not let you 
add documents straight to the asset. 


