Completing X-Ray Shielding Device Inspections
Option 1. Mobile App:

1. (1) Atthe bottom of the home screen, select “Scan” to locate the asset via the
barcode label. (2) Alternatively, manually search the asset list to locate the item.
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2. Under the “INSPECT NOW?” heading, to initiate the inspection and log observations.
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3. Atthe bottom of the list, select “Documents” to attach pertinent photos and other
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supporting information upon clicking on the “...” icon.
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4. After logging data, select “Mark Complete” to submit the inspection.
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Option 2. Desktop Version:

1. Using a web browser, log into CampusOptics.

2. Onthe home screen, select “Assets” on the left-hand menu bar.
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3. Click on “X-Ray Shielding Devices”.
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4. Hitthe “All X-Ray Shielding Devices tab and select the asset you aim to inspect.
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5. Click on the scheduled X-Ray Shielding Devices listed under the “NEXT
INSPECTION” header.
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6. Underthe “Actions” dropdown, click on “Complete”.
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7. Upon entering inspection data, click on “Complete Inspection” to log results.
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8. Atthe topright of the page, select the folder icon to attach pertinent photos and other
supporting information.



SPECTION (September 16...

© Actions PDF Report

September 16th, 2026 - 8:54 am

B Generated automatically
INSPECTOR Share « Refresh - Delete
Stephan Willias

Related Items
D History
Fo0R AREA X-Ray Shielding Devices - ANNUAL INSPECTION
Floor 1 100 Inspection Type = X-Ray Shielding Devices » Annually

@ X-Ray Shielding Device FAKE0002
COORDINATES Asset - 244 Magruder - Environmental Health & Safety Bldg#-2005
None Given

100
Area » 244 Magruder - Environmental Health & Safety Bldg#-2005

~  The X-ray shielding device is damaged and wi...
Issue - The X-ray shielding device is damaged and will need to be disposed of as hazardous waste. Please submi..

Documents

Q&

Drop a File to Upload

e,

Drag and drop up to 25 files at onc

megabytes. You can also

No documents have been added.

9. Ifyou need to go back to attach photos and other supporting information to the
inspection, be sure that you click back under the same inspection. It will not let you
add documents straight to the asset.



